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Home Hospital Students - Secondary - Aeries Web

When the school has been notified by Pupil Services that a student will be placed on Home Hospital
status the student’s attendance will be changed to Q (home hospital) for the duration of the time
reported by Pupil Services.

1. In Student Demographics page, click on the Change button on the bottom of the screen.
Change the Prog field to Q — Home Hospital. Then, click on Update button at bottom of screen.
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2. From the Student Demographics page, click the Update Attendance button at the bottom of
the screen. Verify that the effective date, program code, and reason are correct. Click the OK

button.
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3. Onthe Navigation tree, click on the Attendance link. Next, click on the Flag and type Home

4.

Hospital in the Comment box. Click OK to complete.

STUDENT FLAGS
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P :

Home
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» MY FAVORITES (1) p.Lomment ome Phone
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Contacts @ 03/17 go------ ®03/18 vu--
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Click on the Update ATT Data button. Enter the Starting Date, Ending Date and Reason

on Update button..

P06/02Q enaeeane ® 06/03 Q cooanoe- ®06/04Q go
P 06/09 Q Update Attendance Data ® 06/11 Q o¢

»06/16 . _ 2 06/18 N
Starting date Ending date Reason
p06/23 ® 06/25 N

05/01/2014 8 06/11/2014 2 Home Hosp |~ |

Update All Day code with this reason.
Fill All class periods with this reason.

ﬂe[ Update ] [ Cancel ]
ﬁ[ Update ATT Data | | Print | | Print Attendance Notes |

as classes | *

. Click

The Home Hospital teacher will be added to the site Teacher data (TCH) table by Pupil

Services

Home Hospital teachers will be assigned a teacher number starting with 5xx.

The designation of (HH) will be placed after the teacher’s name
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5. On the Navigation tree click on Student Data, then Scheduling then Classes link. Print out a

listing of the student’s classes to use for reference.

Class Schedules

STUDENT FLAGS
Home

» MY FAVORITES (1) |
w STUDENT DATA

Profile walk-In Scheduler

Last First Middle Perm 1D

Flag StuNum Name Name Name Num  Sex Grd Age Birthdate Prog Track HmLng Larfy

“

Demographics Section Pd Trm Days CrsID Crs Title 0123456789 Teacher
Supplemental & 0 Y MTWTF 690410 Silent Reading 805 - Barrett, )

Contacts &
Attendance e
Attendance Enrollment L
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» Grades &

» Guidance &

MTWTF 721070 Intro Alg

~¥------—- 805 - Barrett, ]

Y

Y MTWTF 731080 WId Hst/Cult/Geo —-Xx---———- 39 - Esser, 5
(& Y MTWTF 741070 Science 7

Y MTWTF 661010 Physical Ed 7 -—- 220 - Yates, W

Y MTWTF 711410 English 7

-—- 711 - Ansari, B

& Y MTWTF 714570 Lang Arts Wkshp ------ X--- 711 - Ansari, B
# Add New Record # Add Many New Records
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204
204
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301
403
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6. Delete all of the student’s current classes making sure to set the Course Attendance Effective
Date to the day before the student was assigned to Home Hospital status. Click on edit & icon,

then, click on the delete X icon.

Class Schedules
Last First Middle Perm ID
Flag StuNum Name Name Name Num  Sex Grd Age Birthdate Prog Track Hm
~ N
Walk-In Scheduler
Section Pd Trm Days CrsID Crs Title 0123456789 Teacher Roo
EHo X 789 0 Y MIWTF 690410 Silent Reading %--——--———- 805 - Barrett, 1 30,
1046 1 Y MTWTF 721070 Intro Alg —H——— 805 - Barrett, 1 30
2039 2 Y MTWTF 731080 wid ——H—————= 39 - Esser, 5 40
Hst/Cult/Geo
3055 3 Y MIWIF 7410/0 Science / =M 756 - MclIntosh, 60
]
4023 4 Y MTWTF 661010 Physical Ed 7 ——— K- 220 - Yates, W GYM
5198 5 Y MTWTF 711410 English7 —— ¥-——— 711 - Ansari, B 20
6155 6 Y MTWTF 714570 Lang Arts g# - ————- ¥——-- 711 - Ansari, B 20
Wksh
view MST | | Print | [ Print Changes | 05/01/2014 2 Course Attendance Effective Date
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7. From the Navigation tree, click on Scheduling Process link, then on Master Schedule link.

p ATTENDANCE ACCOUNTING

p GRADE REPORTING

p SUPPLEMENTAL ATTENLC .1NCE

v SCHEDULING PROCESS
Course Requests

Courses
Master Schedule
MST Board
Mass Change Crs Requests
~~ Numbers

8. Click on the Add button at the bottom of the window.

Userl User2
hal Class Setting
I Add H Copy H Change

9. Add a new section for each of the regular classes the student is currently enrolled in. The Home

Hospital teacher will be the teacher of record for each of these classes.

10. Set the Exclude field in the section to Y — Do not show on Attendance. The Home Hospital

teacher will submit grades only via AeriesABI portal.

Master Schedule
Section Period Blk Sem Course Teacher y Qlfd Tchr Room Tag

2222 2 Y v Wild Hst/Cult/Geo » Van, M H/H v v
School (if other Hrly
Credit than the current) MExclude ADA Tch#2 HQT Tch#3 HQT MultiTchr
5 v IRZ ~ v v v - i
No tag = derault 2 -
Grd Range SchGrp TmCrsGp Team# _0 a9 .eau . Mon Tue Wed Thu Fri
F Fill class without balancing g sAisREsRIslIs
7 8 W X Do not show on Grade/Progress| -
Class ID Max  |Y Do not show on Attendance | cirls Left
36 Z Do not show on either GRD or A~ 0
Ed Svc Lang Instr Instr Stratd ¢ | L] | b d Study Dist Lrng
v v v v v v v
Userl User2 User3 User4 User5 User6 User7 User8
v v v v v v v v

emm— e [ Cancel |

11. On the same section, set the Instr Strategy on the More Info tab to code 300 for Home Hospital.

This coding is needed for Fall 2 CALPADS reporting.
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12. Create new sections for each of the student’s regular teachers as period placeholder courses.

Each of these new sections will be Exclude ADA from both the Z - Grade Reporting and
Attendance. Grading will be done by the Home Hospital teacher via AeriesABI portal.

Master Schedule

NO tag — derault o

Grd Range SchGrp TmCrsGp Team# Sem| £ Fill class without balancing

A A4 A4 v v

esp | insert || cancel |

A A

L¥3

Section Period Blk Sem Course Teacher Highly QIfd Tchr Room Tag
3232 3 Y w HomeHosp Per-3 w McIntosh, 1 v LV
School (if other than the Hrly
Credit current) Prgm Prg Exclude ADA Tch#2 HQT Tch#3 HQT MultiTch
0 w [ H v - i w i v ~

“In Tue Wed Thu Fri

<€

7 12 b X Do not show on Grade/Progress| - - - o o
Class ID Max Y Do not show on Attendance Girls Left
Z Do not show on either GRD or A ~ 0
Ed Svc Lang Instr Instr Strategy < " ' |Study Dist Lrng
A A d 300 W v v v v
Userl User2 User3 Userd Userb Usert User? User8

13. Add all of these new sections, Home Hospital Placeholder classes and the regular classes with
the Home Hospital teacher to the student’s schedule as of the first day of Home Hospital status.

Class Schedules

Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Birthdat
ot e '
Walk-In Scheduler

Section Pd Trmm Days CrsID Crs Title 0123456789 Teacher Roo
[# 1248 1 Y MTWTF 721070 Intro Alg —H———————— 502 - Van, M H/H
[# 1249 1 Y MTWTF 515101 HomeHosp Per-1 —X-—--———- 805 - Barrett, J
(4 2222 2 Y MTWTF 731080 WIld Hst/Cult/Geo —-X——————— 502 - Van, M H/H
[# 2223 2 Y MTWTF 515102 HomeHosp Per-2 ——X——————— 30 - Esser, S
[# 3231 3 Y MTWTF 741070 Science 7 S S 502 - Van, M H/H
(& 3232 3 Y MTWTF 515103 HomeHosp Per-3 ---X------ 756 - Mclntosh, J
[# 5235 5 Y MTWTF 711410 English7 ———— X-——— 502 - Van, M H/H
(& 5236 5 Y MTWTF 515105 HomeHosp Per-5 ————— ¥-—-—- 711 - Ansari, B
(& 6196 6 Y MIWTF 714570 Lang Arts Wkshp ———--- ¥--- 502 - Van, M H/H
(& 6197 6 Y MTWTF 515106 HomeHosp Per-6 —--————- ¥--- 711 - Ansari, B
# Ad # Add Many New Records
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You can also verify all information is correct by checking /editing the student Course Attendance (CAR)

data.
Course Attendance
Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age
~
Course Enrollment History

Section Pd Trm Days Crs ID Course Title Teacher Room Start Date
(& 789 0 Y MTWTF 690410 Silent Reading Barrett, ] (805 301 8/23/2013
& 1046 1 Y MTWTF 721070 Intro Alg Barrett, J (805 301 8/23/2013
& 1248 1 Y MTWTF 721070 Intro Alg Van, M H/H (502 5/1/2014
& 1249 1 Y MTWTF 515101 HomeHosp Per-1 Barrett, J (805 5/1/2014
& 2039 2 Y MTWTF 731080 WId Hst/Cult/Geo Esser, S (39) 403 8/23/2013
& 2223 2 Y MTWTF 515102 HomeHosp Per-2 Esser, S (39) 5/1/2014
& 2222 2 Y MTWTF 731080 WId Hst/Cult/Geo Van, M H/H (502 5/1/2014
& 3055 3 Y MTWTF 741070 Science 7 MclIntosh, J (756) 603 9/5/2013
& 3231 3 Y MTWTF 741070 Science 7 Van, M H/H (502 5/1/2014
& 3232 3 Y MTWTF 515103 HomeHosp Per-3 Mclntosh, ] (756) 5/1/2014
& 4023 4 Y MTWTF 661010 Physical Ed 7 Yates, W (220) GYM 9/5/2013
& 5198 5 Y MTWTF 711410 English 7 Ansari, B (711) 204 9/5/2013
& 5235 5 Y MTWTF 711410 English 7 Van, M H/H (502 5/1/2014
(& 5236 5 Y MTWTF 515105 HomeHosp Per-5 Ansari, B (711) 5/1/2014
[# 6155 6 Y MTWTF 714570 Lang Arts Wkshp Ansari, B (711) 204 9/5/2013
# 6196 6 Y MTWTF 714570 Lang Arts Wkshp Van, M H/H (502) 5/1/2014
& 6197 6 Y MTWTF 515106 HomeHosp Per-6 Ansari, B (711) 5/1/2014

Birthdate

Stop Date
4/30/2014
4/30/2014
6/11/2014
6/11/2014
4/30/2014
6/11/2014
6/11/2014
4/30/2014
6/11/2014
6/11/2014
4/30/2014
4/30/2014
6/11/2014
6/11/2014
4/30/2014
6/11/2014
6/11/2014
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